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RECRUITMENT REGULATIONS FOR MOBILITY PARTICIPANTS
under the Erasmus+ KA171-HED project
‘Mobility of higher education students and staff supported by external policy funds’
Call for Proposals 2025, KA171-HED

1. General provisions
1. These Regulations set out the rules for the recruitment of students and staff to participate in mobility activities organised by the International Academy of Applied Sciences in Łomża (MANS) and partner universities in Ukraine, namely:
1. Cherkasy State Technological University
2. Cherkasy Medical Academy
3. Educational and Rehabilitation Institution of Higher Education “Kamianets-Podilskyi State Institute”
4. Higher Educational Institution “Podillia State University”
5. Higher Educational Institution Open International University of Human Development “Ukraine”
6. HMEI ‘Zhytomyr Medical Institute’ ZhRC
7. Kharkiv National Automobile and Highway University
8. Kyiv National University of Technologies and Design
9. Lviv National Environmental University
10. Leonid Yuzkov Khmelnytskyi University of Management and Law
11. Mykolayiv National Agrarian University
12. Private Joint-Stock Company “Higher Education Institution ‘Interregional Academy of Personnel Management’”
13. State Higher Education Institution Kherson State Agricultural University
14. Uzhhorod National University
15. Zhytomyr Ivan Franko State University.
as part of the Erasmus+ KA171-HED programme. 
2. Recruitment is conducted transparently, ensuring equal opportunities, non-discrimination and the inclusion of people with fewer opportunities. The universities participating in the project enable applicants to indicate any individual needs relating to their participation in mobility activities.
3. The project provides for:
	Type of mobility
	Mobility direction	Comment by Korekta językowa: Poprawiono znaczenie: „kierunek” oznacza tu kierunek mobilności, a nie kierunek studiów („field of study”).
	Number of mobilities
	Duration of mobility 

	staff mobility
	Ukrainian universities → MANS
	1
	7 days including travel 

	staff mobility
	MANS → Ukrainian universities
	2
	7 days including travel

	student mobility
	Ukrainian universities → MANS
	1
	5 months



2. Organisation of the recruitment process
1. The recruitment process is managed by the MANS Selection Committee.
2. The Committee is responsible for:
· checking applications against the formal eligibility criteria,
· assessing applications on their merits,
· awarding points,
· drawing up ranking lists for each type of mobility.
3. On the basis of the assessment results, the Committee draws up a list of candidates selected for mobility. 
4. The recruitment process is preceded by information activities organised by the university in accordance with its established internal communication procedures.

3. Formal eligibility criteria
To proceed to the merit-based assessment, applicants must meet all the formal eligibility criteria applicable to them:
	Candidate
	Criterion

	Staff member
	being a member of staff at MANS or a higher education institution listed in Section 1

	Student
	being a student at a higher education institution listed in Section 1

	Student
	having completed at least one semester of study


For students, the planned mobility should be consistent with their level and field of study and their individual development needs.

4. Merit-based assessment criteria	Comment by Korekta językowa: Ujednolicono terminologię oceny merytorycznej. „Academic criteria” było zbyt wąskie: kryteria obejmują również rozwój zawodowy, wykorzystanie rezultatów i ich upowszechnianie.
An applicant may be awarded a maximum of 100 points.
	Criterion
	Maximum number of points

	The need to participate in mobility in relation to the applicant’s needs and academic, teaching or professional development
	25 points

	How the knowledge and competences acquired during mobility will be used and integrated into the applicant’s own teaching, professional or educational practice, taking into account the needs of the higher education institution
	45 points

	How the knowledge and experience gained will be shared with colleagues, students and the wider academic and research community
	30 points

	Total
	100 points



5. Selection rules
1. Applicants are selected to participate in mobility if they:
a) meet the formal eligibility criteria,
b) have submitted a fully completed application form in Polish or English,
c) are among the highest-scoring applicants in the merit-based assessment, subject to the number of places available in the recruitment round.
2. The results of the recruitment process are documented in the form of a ranking list. 
3. The recruitment process respects the principles of equal treatment, inclusion and non-discrimination. People with fewer opportunities may indicate a need for appropriate individual support. The project provides for the identification of barriers and the determination of appropriate support at the recruitment stage.
4. MANS will inform applicants of the recruitment results.
6. Rights and obligations of participants
Participants selected for mobility are entitled to organisational support before, during and after the mobility period, including information on travel arrangements, safety, conditions of stay and project documentation. Participants must complete the agreed mobility programme, obtain a document confirming their participation, prepare the required documentation after the mobility period and take part in activities to disseminate the knowledge and experience gained and publicise their participation in the project. Following the mobility, participants must carry out information and promotional activities, such as meetings to share their experiences with colleagues and students.
7. Final provisions
These Regulations shall apply for the duration of the project. In matters relating to the organisation of mobility not covered by this document, the rules of the Erasmus+ programme, the provisions of the project agreement and the internal procedures of MANS and the relevant higher education institution shall apply.



ANNEX NO. 1
APPLICATION FORM FOR PARTICIPATION IN MOBILITY
Erasmus+ KA171-HED
A. Candidate’s details
	Details
	Information

	First name and surname
	

	University
	

	Email address
	

	Telephone
	

	Status
	☐ student ☐ staff member
(please attach a certificate from your higher education institution)

	Field of study / organisational unit	Comment by Korekta językowa: „Jednostka organizacyjna” ma szersze znaczenie niż „academic department”; poprawiono na „organisational unit”.
	

	Year / semester of study – students only
	

	Mobility direction
	☐ Ukraine → Poland ☐ Poland → Ukraine

	Planned host institution / location
	



For students:
☐ I confirm that I have successfully completed at least one semester of study (please attach a certificate from your higher education institution).
Person with fewer opportunities / requiring additional support:
☐ YES  ☐ NO
If ‘YES’ is ticked, the specific nature of the support required will be determined on an individual basis with the applicant.

B. Reasons for participating in mobility
1. Please explain your need to participate in mobility in relation to your academic, teaching, professional or educational development.
Maximum 25 points.
..............................................................................................................................
..............................................................................................................................
..............................................................................................................................
2. Please describe how you will use the knowledge, experience and competences gained during mobility in your own practice and to address the needs of your higher education institution.
Maximum 45 points.
..............................................................................................................................
..............................................................................................................................
..............................................................................................................................
3. Please describe how you will share the knowledge and experience gained during mobility with colleagues, students and the wider academic and research community.
Maximum 30 points.
..............................................................................................................................
..............................................................................................................................
..............................................................................................................................
C. Candidate’s declaration
I declare that the information I have provided is true and accurate. I have read the Recruitment Regulations and undertake, should I be selected, to complete the mobility programme, provide the required documentation and carry out activities related to the use and dissemination of the mobility results.


Date: ........................................

Candidate’s signature: ............................................................



D. To be completed by the Selection Committee
Eligibility assessment: ☐ criteria met ☐ criteria not met
Committee decision:
Eligible for merit-based assessment: ☐ YES ☐ NO
Merit-based assessment
	Criterion
	Max. points
	Points awarded

	Applicant’s need to participate and development needs
	25
	

	Use of knowledge and competences in practice and for the benefit of the university
	45
	

	Sharing knowledge and disseminating results
	30
	

	TOTAL
	100
	.......... / 100


Committee decision:
☐ selected
☐ reserve list
☐ not selected	Comment by Korekta językowa: „Zakwalifikowany/a” oznacza ostateczne wybranie do udziału: „selected”. „Shortlisted” oznacza jedynie umieszczenie na krótkiej liście kandydatów.
Committee’s comments:
..............................................................................................................................
Signatures of Committee members:
1. .................................................................... 
2. .................................................................... 
3. .................................................................... 
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